Personal Branding

Worksheet

Section 1 - Reflection
Look Inward — Ask Yourself and Others:
Ask yourself: What do | love to do?

Ask yourself and others: What do | do best?

Ask yourself and others: What value do | create for my team, department, company? What value do | create
for you/how do | help you? What problems do | solve?

Ask yourself and others: What 4 words best describe me?

Look Outward — Market Research:
What skills/experiences are in demand in my field?

What keywords are used to describe those skills and experiences?

What industries and companies are growing?

Who needs/is-willing-to-pay for what | have?
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Look Forward — What's Important to You:

Personal priorities?

Career goals at this point?

Where do | thrive?

What are my missions/passions/interests?

What are my practical needs? Financial, geographic, etc.
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Section 2 — Assembling Evidence & Establishing Clear Value Add

Write out your CAR Stories and look for patterns:

What was the challenge/problem/ situation? Try to be concise — what was the core issue?What actions did
you take? Get specific and use multiple verbs to explain.What was the result/benefit/ outcome/learning? (use
#, %, % where possible)

What was the challenge/problem/ | What actions did you What was the result/benefit/
situation? Try to be concise — what | take? Get specific and use | outcome/learning? (use #, $, %
was the core issue? multiple verbs to explain. | where possible)

Story 1

Story 2

Story 3

Story 4

Story 5

As you look at your stories, are there common elements?

Were you often solving similar problems?
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Did you use similar actions effectively?

Were you repeatedly achieving similar results: saving money, increasing efficiency, improving things, or
reducing problems?
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Section 3- Getting Value from Your Strengths
Example: Learning & Development Specialist

Key Strength
Developing creative
learning solutions

' Why it's important?

Engages learners

| —

If engaged they will learn
more

H Value

If they learn more,
they can improvel!

Improved brand with clear value:
Learning & Development Specialist | Create Learning Solutions that Inspire Action and Improve Performance

Key Strength

) [FN—
| —
B
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Section 4 - Summarize and Build
What are 2-3 strengths you have that repeatedly add value?

What is that value?

Which of these do you enjoy the most and believe is needed in the market? Focus on only those here:

Write out your branding statement:
Who You Are | What's the Value You Bring

(Descriptor - optional) (Job title/general title) | (Strengths to Value — start with a verb, end with impact)

(Descriptor - optional) (Job title/general title) | (Strengths to Value — start with a verb, end with impact)

(Descriptor - optional) (Job title/general title) | (Strengths to Value — start with a verb, end with impact)

*Feel free to write these multiple ways or create multiple versions and discuss with a Right Management
Coaching Team member!
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Section 5 - Testing What You Built
As you move through your process, you will likely refine your brand as it gets tested in the market, but let's
think first:

v/ Is there a clear value add? An identified problem/solution?

v Does it sound authentic to who you are?

v/ Is it positioning you for what you want to do?

" Does it resonate with your audience? (This is where you may need to refine the most)

Finally, does it pass the “Career Day test?” Can you talk about what you do in a simple easy to understand
way? If you explained what you do and the value you provide to a room full of 16-year-olds, would they
understand?

Don't forget to use your Personal Branding Statement consistently across:
e Resume — Summary Paragraph

e LinkedIn Profile — Headline

e Interviewing —Tell Me About Yourself

e Email signature for all professional correspondence

e 30-Second Commercial as you network

e Any other place where you write or talk about yourself succinctly

Section 6 - Sample Brand Statements

Project Manager | Manage Project from Inception to Delivery | Meet Complex Technical, Performance & Cost
Objectives

Biotechnology Engineer | Transforming Science into Commercial Reality
Bilingual Supply Chain Manager | Optimize Distribution Footprint | Improve Service | Generate Cost Savings

Executive Healthcare Strategist + Consultant | Leverage Technology to Improve the Delivery of Care |
Maximize ROl on Healthcare Technology

Versatile IT Consultant | Deliver Large-Scale Complex Programs | Integrate Process with Technology |
Optimize Performance

Top-Performing Sales Manager | Acquire New Business | Turn Around Underperforming Markets | Fuel
Business Growth

Talent Solutions
a Right Management

ManpowerGroup’



	Story 1
	Story 2
	Story 3
	Story 4
	Story 5
	Section 6 - Sample Brand Statements


<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /All

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Warning

  /CompatibilityLevel 1.4

  /CompressObjects /Off

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.1000

  /ColorConversionStrategy /LeaveColorUnchanged

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize false

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments false

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages false

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages false

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages false

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages false

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages false

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages false

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile (None)

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV <>

    /HUN <>

    /ITA <>

    /JPN <>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /NoConversion

      /DestinationProfileName ()

      /DestinationProfileSelector /NA

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure true

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles true

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /NA

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /LeaveUntagged

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	0: 
	1: 
	2: 
	3: 
	4: 

	What was the challengeproblem situation Try to be concise  what was the core issueRow1: 
	What actions did you take Get specific and use multiple verbs to explainRow1: 
	What was the resultbenefit outcomelearning use    where possibleRow1: 
	What was the challengeproblem situation Try to be concise  what was the core issueRow2: 
	What actions did you take Get specific and use multiple verbs to explainRow2: 
	What was the resultbenefit outcomelearning use    where possibleRow2: 
	What was the challengeproblem situation Try to be concise  what was the core issueRow3: 
	What actions did you take Get specific and use multiple verbs to explainRow3: 
	What was the resultbenefit outcomelearning use    where possibleRow3: 
	What was the challengeproblem situation Try to be concise  what was the core issueRow4: 
	What actions did you take Get specific and use multiple verbs to explainRow4: 
	What was the resultbenefit outcomelearning use    where possibleRow4: 
	What was the challengeproblem situation Try to be concise  what was the core issueRow5: 
	What actions did you take Get specific and use multiple verbs to explainRow5: 
	What was the resultbenefit outcomelearning use    where possibleRow5: 
	Text10: 
	0: 
	1: 

	Text11: 
	Text12: 
	Text13: 
	0: 
	1: 
	2: 
	3: 

	Text14: 
	0: 
	1: 
	2: 

	Descriptor optional Job titlegeneral title  Strengths to Value  start with a verb end with impact_2: 
	undefined_2: 
	Descriptor optional Job titlegeneral title  Strengths to Value  start with a verb end with impact_3: 
	0: 
	1: 

	undefined_3: 
	0: 
	1: 



